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IMonoxenne

00 3JIEKTPOHHOM KJIACCHOM JKypHaJie

1. O6mue no1oxeHHs

1.1. Hacrosimee monoxeHHe 00 oOpraHu3andyd paboTbl C JJIEKTPOHHBIM JKYpPHAJIOM B
MYyHHUIIMIAIBHOM 6r0KETHOM 001meobpasoBarenbHoM yupexaeHnuu «Hosocenosckas COILL (manee
— TMonoxenue) paspaboTaHo B cooTBeTcTBHH ¢ PenepanbHbM 3akoHOM OT 29.12.2012 Ne 273-@3
«O6 obpazoBanuu B Poccuiickoit @enepauum».

1.2. TTonoxeHue ONMpeaeseT npapuia paboTel U eIUHbIE TPEOOBAaHHS 110 BEACHHUIO 3JICKTPOHHOIO
xypHaia B MBOY «Hosocenosckas COILLl» (nanee — I1Ikona).

1.3. DnexTpoHHBIM XypHasioM (nanee — D)K) Ha3pIBaeTCs KOMILIEKC ITPOTrpaMMHO-aINapaTHBIX
CpelCTB, BKJIIOYAOMMA 6Gasbl JaHHBIX M CPEACTBa JOCTyna M paboTel ¢ HMMH (IIpOrpaMMHO-
anmnapaTHyr HHQPaCTPyKTypy, CEpBUCHI HHPOPMALIMOHHOIO B3aUMOJIEHCTBHS).

1.4. DexTpOHHBIA AHEBHUK — pazfaen DK, mpencTaBisiomui co60H HWHIMBHIYATH3HPOBAHHYIO
BBIOOPKY AaHHBIX U3 DX 0 Xo1e U pe3ynpTaTtax 00y4eHHs] KOHKPETHOIO YYECHHUKA.

1.5. DX - CpencTBO MHIMBHAYAIbHOTO YydYeTa pe3yJbTaTOB OCBOEHHA 0Opa3oBaTENbHBIX
nporpaMM. OH OTHOCHTCS K y4eOHO-TIEarorudeckoi MTOKyMEHTAllMH. AKKypaTHOe, TOYHOe H
CBOEBPEMEHHOE BEJIEHHE €ro 00s3aTeNbHO s Kaxmoro corpyaHuka Illkonsl, B 00s3aHHOCTH
KoToporo BxomuT padota ¢ D)K. JlocTyn K NEPCOHAIBHBIM CTPaHHIAM JTHEBHHKA HMEIOT POJAMTEIIH
(3aKOHHBIE TPENCTABUTENH) OoOydaromerocs, obydaromuiics, aqMuHUcTpanms Illkossl (AupeKTop
I1IKOJTBI, 3aMECTHTENHM JUPEKTOPA), YUUTENS, KIIACCHbIE PYKOBOIUTEIH; aqMuHKcTparop XK.

1.6. IIpunuunamu paboTsl ¢ DK sSBISIOTCS:

e COOJIIO/IEHHE TIPaB ¥ CBOOO]] yYaCTHUKOB 00pa30BaTEIbHBIX OTHOIIECHHIHA,

e JIOCTOBEPHOCTH M TOJIHOTA HH(pOpMaIHy, coaepkamencs B DK

o yHU(HKALHUA JaHHBIX, cofepxamuxcs B XK, u noxkymenTapoBaHHO#H uHbopmaiuu [komsr

e 3aIIMTa JaHHBIX, cojiepxammxcs B I)K, oT HenmpaBOMEpPHBIX U IPOTHBOIIPABHBIX JIE€HCTBUH.

1.7. BeneHue OSJIeKTPOHHBIX (GoOpM ydera oOpa3oBaTeIbHOM MEATEIBHOCTH U pPE3yIbTaTOB
obpazoBarenbHoi gestensHOcTH (D)) sBiIsercs cocTaBHOM 4acThiO pabOTHI [0  BEACHHIO
3JIEKTPOHHOTO ToKyMeHToobopoTa B I1Ikore.

1.8. DX siBnsieTcs yacThio HHGOpMaHOHHOH cucTeMsl I1Ikombl.

1.9. OyHKIMOHHpPOBaHHE - U HCHONB30BaHHE XK OCYIIECTBIsETCS B COOTBETCTBUH C
JeACTBYIOIINM 3aKOHOAATENbCTBOM P®, B ToM uncie PenepanbHbM 3akoHOM 0T 27.07.2006 Ne 152-
@3 «O nepcoHaNbHBIX JaHHBIX).

1.10. OTBeTCTBEHHOCTH 3a GyHKIMOHHpoBaHHE DK U KOHTPOIIb 3a NMPABHIBHOCTBIO €r0 BEICHUS
BO3JIaraloTcs Ha qupekropa I1Ikons! ¥ TEXHUYECKOro CIIEHAIUCTa.

2. Haznauenne J2K

DX ucnonp3yercs i peleHus CIeIyIOMuX 3a/1ay:

2.1. Co3naHue/BBOJ, CHCTEMAaTH3allMs, MHCIOIb30BaHHE M XPaAaHEHHE [AHHBIX O XOZE
obpasoBaresibHOM aesTensHOCTH B Illkone, B ToM uHcie 06 yCIEBaeMOCTH M IOCEHIAEMOCTH
y4daluxcs.

2.2. Odopmnenue uHPOpPMAIMH, XpaHsieics B 6aze NaHHBIX, B BUJE JOKYMEHTa Ha GyMaKHOM
HOCHUTEJIE.



2.3. ObecneueHue OMEPaTUBHOTO JOCTyNa pOIUTENECH  (3aKOHHBIX  NpeACTaBUTENEH )
obyuaromerocs, ammuuuctpanuu Ilxomer (mupexkropa IlIkomel, 3amecTHTeNeld TUPEKTOPA),
YUHTENNEH, KJIACCHBIX PYKOBOAMTEIEH K OTMETKaM 3a BECh IIEPUOJI BEIACHHS KypHajla IO BCEM
peaMeTam B JII000e BpeMsi.

2.4. ABToMaTu3alus CO3/1aHNUS OTYETHOW JOKYMEHTALMU YUUTEIEH U aJMUHUCTPALIUH.

2.5. CBoeBpemMeHHOE HMH(POPMUPOBAHUE POAMTENEH (3aKOHHBIX MPEACTABUTENEH) MO BOIPOCaM
yCIIEBaEMOCTH, UHIMBUYaIbHBIX PE3YJITATOB U IIOCEIIAEMOCTH UX JIETEH.

2.6. UndopmupoBaHue yyalmxcsi 0 Xojie 00pa3oBaTeIbHON JAeATeIbHOCTH MOCPEICTBOM JaHHbBIX
B DXK.

2.7. Kontpons 3a peanuzanueii 00pa3oBareiabHbIX IPOrpamMM, B TOM YHUCIIE yUeT:

— MIPOBEJICHHBIX 3aHATHIA;

— JIOMAIIHUX 3aJjaHui 1 00beMa Harpy3Ku Ha 00y4arOIIUXCS;

— pe3yJbTaTOB OCBOEHUSI 00pa30BaTENIbLHOM MPOrpaMMbl ydaliuMHucs (yclieBaeMOCTh);

— MIOCEUIaeMOCTH 3aHATUHN YyUalllUMUCS;

— IMHAMUKH YCIIEBAEMOCTH yUallluXCsl;

— peanu3anuu 00pa3oBaTeIbLHON IPOrPAMMBL.

3. IIpaBuaa padorsl ¢ K

3.1. Bengenue DX o00s3aTenpHO A KaKJOro Menarora, KJIacCHOTO PYKOBOIMTENS, a TAKKE TEX
paboTHuKoB I1IKkombl, B UbM PYHKIIMOHAIBHBIE 0053aHHOCTH 3TO BKIIIOUYEHO.

3.2. llognepkanue B aKTyaJlbHOM COCTOSSHUM MH(OpMaIuu, XpaHsieicss B 0a3ze maHHbIx XK,
ABJISIETCS 0053aTEIIbHBIM.

3.3. VYdyer peamusanuu 0Opa30BAaTEIBHBIX IPOTPAMM W OCYIIECTBICHUS 00pa30BaTEIbHOM
NeSITeIbHOCTH BEJETCS BCEMU IlelarornyeckuMu paborHukamu 1kosst.

3.4. Pacripeienenue 3aHATHI 110 IPeIMETaM U 3aKPEIJICHUE UX 33 YUYUTENISIMU OCYLIECTBIIETCS Ha
OCHOBAaHMHU y4eOHOTO IUIaHa U pacIpeesieH s earornueckKoi Harpy3KH.

3.5. Beoa B DX nat npoBeneHUs 3aHATUN B COOTBETCTBUM C PACIHCAHUEM 3aHSATHI, TEM YPOKOB,
3aJJaHHbIX JIOMALIHMX 33JaHUH, OTMETOK OOy4arolluXcs M CBEIEeHU 00 OTCYTCTBUHM yualllUXCsl Ha
YPOKax OCYILIECTBIISIETCS YUUTEISIMH €KETHEBHO.

3.6. Buecenne B OX wuHdopmamuum 00 oTMeTKax OOydyarOImIMXCS M CBEACHUH O
INPUCYTCTBUM/OTCYTCTBUM YYalllUXCSl JIOJDKHO NPOM3BOAMTHCA B JIEHb IPOBENEHUS 3aHATHUS HE
nosanee 17:30.

3.7. llIxona rapaHTHPYET y4alUMCS U UX POIUTENSAM (3aKOHHBIM MPEACTaBUTENSIM) BO3MOKHOCTD
OIEPATUBHO MOJy4YaTh MHPOPMALMIO O TEKYIIeH YCIeBaeMOCTH U MOCEUIAeMOCTH yJallerocs yepes
K.

3.8. IIpu Benenun DXK KaxIpIM neaaroroM (y4yuTesaem) JOJDKHO cOOM0IaThbes eQuHOooOpasue
3aIl0JIHEHHUS JKYPHAJIOB B YaCTH TeM IPOBEJEHHBIX YPOKOB (B COOTBETCTBUU € paboyeil mporpaMmoii
10 NIPEAMETY ), BBICTABJIEHHBIX OTMETOK, IPOITYCKOB YPOKOB U 3alMCEN O JOMAILHEM 3aJaHUH.

3.9. Ilonp3oBarenam DX 3ampeniaercs nepenaBaTb CBOM IMEPCOHAIBHBIE PEKBHU3UTHI JOCTYIA K
2K npyrum nunam.

3.10. Corpynuaukam IlIxose! 3anpermiaercs nonyckars ydamuxcs [komnsr k padote ¢ K.

4. [IpaBuJa BeJeHHs y4eTa yCIIeBaeMOCTH U MOCEIAeMOCTH YYALIUXCH

4.1. PabGoTa yuuTens 1o BEACHUIO JaHHBIX TEKYIIeH yCIIeBaeMOCTH yJallerocsi OCYIIeCTBISETCS B
pasaeine «KiaccHbIN KypHaI.

4.2. Yuutenp B COOTBETCTBUU C PAaCHMCAHUEM 3aHATUN BHOCUT B DK ciieqyromue 1aHHbIE: TEMY
YpOKa; OTCYTCTBHE YHAILIUXCs; OTMETKH y4aIlIUXCsl; JOMAIIHEe 3a/laHue.

4.3. Vuprtens BHOCHUT B DXK y4eTHyI0 3alUCh O NPOBEICHHOM 3aHATUU MO (aKTy B JCHb
nposeneHus. [Ipon3BoaNUTE 3anKch YPOKOB 3apaHee HEJOMYyCTUMO.

4.4. VYuurenp, 3aMEHSIOIUN OTCYTCTBYIOIEIO YYMTENS, Ha BpeMs (AaTy) 3aMEeHbl MOJIy4aeT
noctyn K 9XK Ha cTpaHMIle OTCYTCTBYIOLIETO YUUTEINS U 3al0JIHSAET €r0 B yCTAHOBJICHHOM MOPSJIKE.

4.5. Yuer pe3ynbTaToB yCIIEBAEMOCTH YJalllUXCsl:



— pe3ynbTarthl Yy4eOHOW JEeATEIBHOCTH OIICHWBAIOTCS HAa OCHOBAHHWU YCTHBIX OTBETOB
(BBICTYTIJICHUH) ydalIXcs, TUCbMEHHBIX padOT, MPAKTUYECKOU NEATEILHOCTH YUalluXcs;

— OTMETKHU 3a YCTHBIE€ M IMHCbMEHHBIE OTBEThI BBICTABIISIIOTCS B KOJIOHKY 3a TO YHCJIO, KOTJa
MIPOBOAMIIACH paboTa;

— B KJETKax JJii OTMETOK YYHUTEIb MMEET NpaBO 3alKChIBATh TOJBKO OJMH M3 CIEAYIOIIHUX
CHUMBOJIOB: «2», «3», «4», «5», «H», «—». Otmetky «1» (enuHMIly) HE BBICTABIAOT. [lomycTrmo
CTaBUTh HECKOJLKO OTMETOK B OJIHY Tpady;

— MPU KOHTPOJBHBIX MEPONPUSATHUSAX, TPOBOJAUMBIX YUUTEIEM B COOTBETCTBHM C TEMaTHYECKHUM
TUTAHUPOBAHKUEM, O0SI3aTEIILHBIM YCIIOBHEM IPOBEICHUS KOHTPOJIS SBJISICTCS BBICTABICHHE OTMETOK
BCEM YYaIUMCS, IPUCYTCTBYIOIUM Ha ypoKe (MCKJItouas ciay4au, KOTrJa y4yalluics J0JIroe BpeMms
OTCYTCTBOBAJl M0 YBXHUTEIBHONH TpUuuHE (HAampuMmep, 10 OOJIe3HH), MOATBEPIKICHHOM
COOTBETCTBYIOIIMMHU JOKYMEHTaMH);

— OTMETKH BBICTaBJISIOTCS B Tpade TOro JHs, KOra MpoBOAMUIach JaHHas paboTa;

— OTMETKU 3a MHCbMEHHYIO paboOTy IMPOCTaBISIOTCA B CPOK He Oojee Tpex pabouux IHEH ¢
MOMEHTA €€ HalMCaHus y4alluMUCS,

— OTCPOYKa BBIMOJIHEHUS y4alllUMUCA 3aJaHus (Hampumep, oOydaroliuiics MpHILIeT Ha 3aHATHS
nocJie JUTUTENbHON Oose3Hu) ¢ukcupyercs: B DK cuMBOiIOM (—); B DJIEKTPOHHOM JIHCBHHKE
y4amierocsi CAMBOJIOM (—), K KOTOPOMY HEOOXOAMMO HAaHCaTh KOMMEHTaPHIA;

— BpeMs, 3a KOTOPOE€ YYaIlHICs JOHKEH JIMKBUIUPOBATh 33J0JKEHHOCTh, HE MPEBBIIIAET OJIHON
yueOHOM HeeNnu IMpU yCIOBUH MPUCYTCTBUS yuamierocs B LlIkorne, B TeyeHHE KOTOPOIl pe3ylbTaThl
OIICHUBAHMSI OTCPOUYEHHBIX 3aIaHUH JTOHKHBI OBITH BBICTABIICHBI yuuTenem B D)K.

4.6. YyeT nocemaeMoCcT! y4auuxcsi:

— y4uTelb 00s13aH Ha KOKIOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX yUAIIHXCS;

— IpU OTCYTCTBHH YYaIl[Erocsl Ha YPOKE yUUTeNb nmpocTaBiseT «Hy»;

— ydamnigecs, IMCIOIINE METUITMHCKYIO CIPaBKy 00 OCBOOOKICHHHM OT (PU3NYCCKUX HATPY30K,
JOJKHBI TIPUCYTCTBOBAaTh Ha ypoKax (U3MYECKON KyAbTyphl U BBINOJHATH WHAMBHUIYalbHBIE
3a/laHusl.

4.7. OcopmiieHue TeMbl ypoka:

— paboTa yuuTens 1Mo BEJACHUIO yYeTa BBIMOTHEHUSI YIEOHBIX MPOTPaMM M MTPOBEACHHBIX 3aHATUI
OCYLIECTBISIETCS B paznene «TeMbl ypOKOB U 3aIaHUS»;

— B Hauase y4eOHOro rojia YYuTellb BHOCUT TEMAaTHUYECKOE TUTAHUPOBAHKE TI0 TIPEAMETY B pasiel
«[InanupoBaHue ypOKOB» Ha CPOK OT OJIHOM y4eOHOI ueTBepTH 10 rofa. Ecnu yuutens UCTIBITHIBAET
TPYIHOCTH TIPU BHECEHHH B KypHaJl TEMAaTUYECKOTO TUIAHHUPOBAHUS, OH MOXET 3aroJHUTH (aiin
Microsoft Excel mo ycranoBnennoit gopme u nepeaats aaMuaucTpaTopy DK Uit IMIIOPTHPOBAHHUS
B DXK;

— yuuTenb BHOCHUT B DK ydeTHYIO 3aluch O TeMe YpoKa Mo GakTy B JeHb MPOBEACHNUS;

— ydeTHas 3anuch B XK T0KHA COOTBETCTBOBATH TEME MPOMACHHOTO Ha YPOKE MaTepHaia.

4.8. JlomalHee 3aJaHuC:

— yuutenb BHOcUT B D)K mHbOpMaIMiO 0 JOMAaIIHEM 33JlaHUH B JICHb MPOBEACHUS 3aHATHS 0
17:30;

— B rpade «/lomamiHee 3a1anue» QUKCUPYET CoJiep:KaHUE 3aJaHusl, CTPAHMIIBI, HOMepa 33134y U
VIOpaXHEHUH ¢ OTpakeHHeM CHenuduKu goMaimrHedl paboThl (MOBTOPHUTH..., COCTaBUTH ILIaH,
Ta0IMITy, BOIIPOCH U T. I1.);

— odopMIsieT IoMalllHee 3aJlaHue TBOPYECKOTO XapakTepa, Halpumep, CAelaTh PHCYHKH,
HamucaTh counHeHue, B rpade «JlomanrHee 3amanue» cieayromuM oopasoM: «TBopueckoe 3aqaHue:
BBITIOJIHUTh PUCYHOK K CKa3Ke...»;

— BHOCHUT 3anuch «MHauBUAYyanbHOE 3a1aHue» B rpady «JloMaiHee 3aaHuey, €Clid IpeaIaract
yUaluMCcs HHIMBUTyaIbHBIC 3a/IaHUS;

— He 33/1aeT JOMaIlIHee 3a/laHue ¥ BHOCUT B moJjie «J{omaminee 3aganuey 3anuch «He 3aganoy;

— HE 33J1aeT JOMAIIIHEEe 3a/IaHKEe MOCIIE KOHTPOJIbHBIX MEPONPUITHI, HA KAHUKYIIBL.

4.9. BeIcTaBiieHHE UTOTOBBIX OTMETOK:

— Yy4YuTEeIb BBICTABIISIET OTMETKHM 3a OTYETHBIM mnepuona ydammmcs B pazaen XK «lomoBas
OTMETKa;



— B KOHIIC OTUCTHBIX MNCPUOJ0B BBICTABIACT OTMCTKU YUAIIUMCA 3a YCTBCPThH, IMMOJIYroauc, roJ B
CpOKH, onpezieNieHHbIe qupekTopoM LIKoIbI, HO He TTO3/IHEE YeM 3a [1Ba JIHS JI0 OKOHYaHHUs y4eOHOTO
nepuoa;

— st OOBEKTHBHOM aTTeCTallMy 00yJYarOIIUXCsl 32 YETBEPTh YUUTEIh 0053aH BBICTaBUTH B DK He
MEHEe TpeX OTMETOK, a JJIsi aTTECTAIMH 3a TIOJYroJiue — He MEHEE ISITH OTMETOK C 00s3aTeIIbHBIM
Y4ETOM KayecTBa 3HAHWH OOYYalONIMXCS 10 THCHMEHHBIM, JA0OPAaTOPHBIM M IMPAKTHYECKUM
paboram.

5. ®yHKUIMH U 1eITeJIbHOCTD NoJb30Baresieid K

5.1. Ilonp3oBatensimu DK ABisrOTCSA:

— aamunuctpanus xomnsl: qupextop Ikosnbl, 3amecTuTeny IupeKTopa;

- TEXHUYECKUN CHEeINAIIUCT;

— IIe/1arory;

— KJIACCHBIE PYKOBOJIUTEIIH;

— aamunucrparop K.

5.2. VYvammecs u HX pPOAUTENU (3aKOHHBIE TMPEACTABUTEIH) SIBISIOTCS TOJIb30BATEIIMU
AJIEKTPOHHOI'O JHEBHUKA.

5.3. lupektop LIkombl yTBEpKAACT:

— y4eOHBIH TUIaH He mo3IHee | anpers mpeecTBYIOero y4e0HOro roja;

— MEeJAroruyecKyr Harpy3Ky Ha 4eTBepTh (Modyrojue/ydyeOHbIN TOJ)) HE MO3JHee YeM 3a JBE
HEJIeNH /10 Hayaja yueOHOro nepuo/a;

— pacrucaHue 3aHATHI Ha yueOHbBIN IEpUO He TIO3/IHEE YeM 3a OJHY HEeJeNIo 0 ero Havania;

— CIMCOYHBIN cocTaB yyanuxcs kiaccos Llkomnel He no3anee 31 aBrycra;

— CIHCOK KJIACCHBIX PYKOBOJIUTENEH He mo3Hee 31 aBrycra.

5.4. 3amecturens aupekropa 1Ikonbl mo yueOHO-BOCTIHTaTEIFHON paboTe:

— OCYUIECTBJISIET HEMOCPECTBEHHOE PYKOBOJCTBO CHCTEMON paboThl o BeaeHUIo DK;

— OCYILECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTbIO OTPAKEHUS B )KYpHAJIe PACIUCAHUS U YUETOM
3aMEIIEHHBIX U IPOMYIIEHHBIX YPOKOB (3aHATHI);

— 10 OKOHYAHUU YETBEPTEH U MOJYrOAUi COCTABISAIOT OTUETHI IO pabote yuureneii ¢ DK;

— 0 OKOHYAaHHUU Y4eOHOTo rojia KOHTPOJIMPYIOT pacmeuyaTky AaHHbIX OXK ¢ pesynpTaramu
o0ydeHus B yueOHOM roJy (MTOTOBBIMH OTMETKAMM) IO KJIaccaM M MPaBUIBHOCTh UX O(QOPMIIEHHUS
KJIACCHBIMU PYKOBOJUTEISIMY;

— MHGOPMUPYIOT NIEAATOrOB O BHISBICHHBIX OMIMOKAX, TOMYIIEHHBIX UMK IIpU padoTe ¢ DK

— OCYWIECTBISAIOT KOHTpoJib 3a peanmuzanueidn ®I'OC HOO, OOO u COO; 3a BBINOJHEHUEM
yueOHBIX IUJIaHOB; TPOTHO3MPOBAHMEM XO/la, PAa3BUTUS U PE3yJIbTaToB 00pa3oBaTeNIbHOM
JEATENIBHOCTH 10 KJlaccaM; NPaBUIBHOCTBIO BeleHUs OJK; CBOEBPEMEHHOCTBIO OTPaXEHHUS B
KypHaJle pacluCcaHus; 3alojJHEHHEeM >KypHala IeJaroraMu; CBOEBPEMEHHOCTbIO BbICTABICHUS
OTMETOK M pe3yJIbTaTOB 3aHATHUI; HAIIOJHAEMOCTBIO OTMETOK; OTPAKEHUEM MTOCEIAEMOCTHU 3aHATH;
CBOEBPEMEHHBIM 3allOJIHEHUEM pa3jiea JOMAIIHUX 3aJaHHil; COOTBETCTBHEM JIOMAIlIHUX 3aJaHHi
TpeOOBaHUAM 110 COAEPIKAHUIO U 00BEMY.

5.5. TexHUUYECKMI CIEUANINCT:

— CBOEBPEMEHHO MPEAOCTABISAIOT AHCIeTYepy OOpa30BaTENBHOTO YUPEKICHHUS JAHHbBIC IS
3anonHeHus DXK: cxeMy oOy4yeHUSs, CHHCOK HM3y4aeMbIX AMCHMIUIUH (MPEAMETOB) AJIs KaKIOTro
KJIacca/TpyIIbl, CBEIEHUS O Meproaax 00ydeHUs U aTTeCTalluu U T. 1.;

— BBOJAMT U KOHTPOJHMPYET aKTyaIbHOCTh AaHHbIX yuyammxcs [komnsl (O. U. O., rox poxaeHus,
10JI, KOHTaKTHbIE JaHHBIE, J00aBiIeHHE (PU3MUECKOrO JHIA B TPYNNy «YYEHHKH», Ha3HAYCHHE
YYETHBIX JJAHHBIX JJIS BXOJa B DJIEKTPOHHBIN THEBHUK) (pazaen DK «YdueHuKn»);

— BBOJUT M KOHTPOJUPYET AKTYaJbHOCTb AAHHBIX O POJIUTENSAX (3aKOHHBIX IPEICTABUTENSX)
yuanmmxea (@. U. O., creneHb poJcTBa, KOHTAKTHBIE JAaHHBIE, 100aBlieHHE (PU3MUECKOTO JIHIA B
rpynny «Ponutenuy, IpuBA3Ka poaUTeNs K NPOQII0 YyUeHHKA, HA3HAYEHNUE YUYETHBIX JAHHBIX JUIS
BXOJIa B 3JIEKTPOHHBIN THEBHUK) (pazaenbl DXK: «Dusznueckue muiay, «Y Y9eHUKN»);



— BBOJUT ¥ KOHTPOJIMPYET aKTyalIbHOCTh JaHHBIX O ABMKeHUHU ydaruxcs (pasaen DK «[Ipukasbr
0 JBMKEHMSIX KOHTHUHTEHTA»), JJIEKTPOHHBIN MEepEeBOJ yYaIIUXCsl U3 Kiacca/TPyMibl B KiIacc/Tpynmy
Ha OCHOBaHMUHM MPHKa30B JaupekTopa LIIkoms;

— dopmupyet B XK crrcku kiaccoB (pazaen DK «Kiaccery);

— ¢opmupyet B DK cnucku y4eOHBIX TPYII B paMKax kiacca/mapamienu (pasaen XK «['pyrmib
o0ydeHus»), OTpakaeT U3MEHEHHUS B CIUCKAX IPYI (3a4KCIIeHHE, BEIOBITHE, IEPEBO/] YUAIIUXCS);

— BBOJUT JaHHbIE 115t opmupoBanus B DK yaeOHOoro miaHa (pa3aen K «Y4ueOHbIi mian»);

— Ha3Ha4aeT y4yuTeNel Mo MmpeaMeTaM JUis KaXKJ0oro Kiacca/TpymHibl B COOTBETCTBUU C y4EOHBIM
pacnucaHueM;

— HACTpaWBaeT CXEMbl OOYYEHHMs Il Ha4YaJIbHOM, OCHOBHOW M cpemHel mkoibl (pasmen DX
«['paduk 0OydeHuUs»): CIIUCOK U3yYaeMbIX NUCHHUIUIMH (TIPEIMETOB) I KaXKAOTO KIacca/TPyIIbl,
nepuoj 00ydeHusl, epuo aTTeCTalllK, KAaHUKYJIbl, ydeOHas Hezels, IePEeHOCHl IPa3IHUKOB;

— ¢opmupyer B DK CIHCOK KIACCHBIX PYKOBOAMTEIEH U KOHTPOJIUPYET aKTYaJbHOCTh AAHHBIX
(pazmen D)X «Ha3HaueHHE KIAaCCHBIX PYKOBOJIUTEIICH»);

— 3amnoJtHseT rpaduk sk3ameHoB (pasznen DK «'paduk 3K3aMEHOBY);

— BBOJIUT JlaHHBIE 00 opraHuzanuu 3amMeH mpenogaBareneil (pazgen DX  «3amena
npernoaaBaresneinn);

— 3amoNHSAeT TeMaTHYecKue IulaHupoBanus 1o mnpeameram (pazgen DX «KanenmapHo-
TEMaTHUYECKHE IIJIaHbI»);

— pacmpenensieT y4yeOHYIO Harpy3Ky COrjacHO ydeOHOMY IUIaHy B COOTBETCTBUU C
YTBEPKACHHBIMU CIHCKaMH Y4MTEIEH-IPEIMETHUKOB, KJIaccoB, ydeOHbIX TIpynm (pazzen XK
«Pacnipeenenue Harpy3Km»);

— BBOJUT JaHHble U popMupyeT B DK OCHOBHOE M CKOPPEKTUPOBAHHBIE PACIIUCAHUS 3aHATUN Ha
yueOHbIN nepuoy (4eTBepTh, noayroaue, ron) (pasaen XK «Pacnucanue 3aHaTUY).

5.6. Anmunuctparop IXK:

— 3aKpBIBAaET NPEAbLAYIIMNA y4eOHbII T0/1, OTKPhIBAET HOBBIN yueOHBIH roj (ycTaHOBKA/TIEpeBO B
HOBBIA yueOHbIN ron — pasgen DX «Hactpoiika mporpammel», noapasaen «Texkymuil y4deOHbII
roz»);

— Ha3zHayaeT nosb3oBareneil DX, To ecTh HajenseT mpaBaMu JOCTyNa MPU OTKPHITHH HOBOTO
y4eOHOTro0 rojia B COOTBETCTBUHU C YUE€OHBIM IIJIAHOM, pacllucaHueM, puKazamu aupexropa [Ikomsr;

— yCTaHaBJIMBAeT pacnucaHue 3BOHKOB (pazzaen DX «Pacnucanue 3BOHKOBY);

— IpEeAOCTaBIsAET JIOTUHBI U Tapoiu ais aoctyna k DX (qHeBHUKY) (pasgen DX «Dusnueckue
TUTAY);

— obecrnieunBaeT B3aumozeiicTBue 9K U CMEXHBIX CUCTEM, BBIIOJHSIET PE3epBHOE KOMMPOBAHUE
JAHHBIX;

— KOHCYJbTHpYeT nosb3oBateneii 9K mo BonpocaM paboThl C HUM;

— OCYHIECTBJISIET TeXHHUYECKoe oOcimyxkuBaHue DXK, B TOM dYHClIe yCTaHaBIMBAET OOHOBJIEHUS
KOH(UTypaluu; eXeIHEBHO MMPOBOIUT PE3EPBHOE KOMMPOBaHUE 0a3 JAHHBIX; yAalseT HOMEUYEeHHBIE
00BEKThI; HACTPAaUBAET (CHHXPOHHU3UPYET) AaHHbIe Mexay DK U 3JeKTpOHHBIM JHEBHUKOM (pazjien
2K «Hactpoiika CHHXpOHU3AIUN JTAHHBIX»);

— ocymiecTBisieT agmuHucTpupoBanue XK (pazgen DK «AIMUHHCTPpUPOBAHUEY);

— pasrpaHMYMBaeT TMpaBa JOCTyHa IOJb30BaTEIed B COOTBETCTBUMU C LEISIMM U 3aJadaMu
o0pa3oBaTeNbHON JesATeNbHOCTH W ydeOHOW Harpy3ku mnenaroroB (paszen OXK «Hactpoiika
HOJIb30BATENEH U MPaB»).

5.7. Yaurens (megarorndeckuii pabOTHUK):

— otpaxaer B DX xona oOpa3oBarelbHON AEATENBHOCTH B COOTBETCTBUH C 00Opa3zoBaTeIbHOMN
POrpaMMOil ¥ y4eOHBIM IIJIaHOM;

— ©XKEIHEBHO BHOCHT B XYPHaJ CBEACHUS O 3aHATHAX IO MpeaMeTy (TeMax YpOKOB, 3aJlaHHBIX
JIOMAITHUX 3a/IaHHSIX );

— oueHuBaeT 3PQPEKTUBHOCTh U PE3yIbTaTUBHOCTh OOYYEHHs ydalluxcs IO MpeaMeTy (Kypcy,
porpaMme), Y4YUTbIBas OCBOCHHME 3HAHHM, OBJaJleHUE YMEHUSMH, Pa3BUTHE OIMbITA TBOPUYECKOM
JESITEIbHOCTH, ITI03HABATEILHOIO UHTEPECA yUalllUXCs;



— BHOCHT JaHHBIE 00 YCIEBAaGMOCTH Y4YalllUXCs, CBOEBPEMEHHO IPOCTABISAET IOJy4YCHHBIE
YYEHUKAMU OTMETKH, B TOM UHUCJI€ YETBEPTHBIE (IIOJYTrO/I0BbIE) U T'O/I0BHIE;
— OTMETKHM 32 NHCbMEHHBIE pabOThl BBICTABISET B CPOKH, HPEAYCMOTPEHHBIE HOPMaMHU HX
MPOBEPKH, HO HE MO3/IHEE TPeX THEH C MOMEHTa MpoBeIeHUs PadOThI;
— 3aHOCHUT CBOCBPEMEHHO JITAaHHBIE O MOCEIAEMOCTH YYAIIUXCSL, BBIMOJHEHUH JOMAIIHUX 33aJaHUM;
— zanonnaser D)X Kak 3aMelIalmui yduTenb (BBOIUT JaHHbIE O TMPOBEACHHOM YpOKE) B
YCTAHOBJICHHOM ITOPSJIKE TPU OCYIIECTBICHUN 3aMEHBI.
5.8. KnaccHbie pyKOBOJIHUTEIH:
— KOHTPOJMPYIOT aKTYaJIbHOCTh HH(pOpMAIUK 00 YUaIUXCsl, POAUTEISAX U CIIHCKAaX CBOETo Kiacca
U MHPOPMUPYIOT AUCIIeTYepa 00pa30BaTEIbHOIO YUPEKICHHS O JIFOObIX N3MEHEHUSX, BHECEHHBIX B
KypHa,
— aHAJIM3UPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUAIIUMUCS CBOETO KJIacca;
— KOHTPOJHPYIOT CBOEBPEMEHHOCTb 3allOJIHCHWSI M BHECCHMs IMEAaroraMd JaHHBIX 00
yCIIeBAaeMOCTH U MOCEIIAEMOCTH yYaluXcs CBoero kiacca B DK
— UHPOPMUPYIOT pOAUTETEH 00 yCIeBaeMOCTH M IOCELIAEMOCTU JAETEl MOCPEICTBOM OTYETOB,
c(hOpMHUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIe IO 3apocaM POIUTEINeH;
— 3HAKOMSIT YYAIIUXCS U UX POAMTENCH C HOPMATUBHBIMU JIOKYMEHTAMH, JTOKAJIbHBIMH aKTaMH U
UHCTPYKIHUSMU, PErIIaMEHTUPYIOUIMMHU MOPSII0K UCTIONB30BaHus DXK;
— TPEJOCTABIIAIOT IO OKOHYAHUHM KaXKIOW UYETBEPTH 3aMECTUTENI0 IUPEKTOpa MO Y4eOHO-
BOCIHUTATEIbHON paboTe 0TYETHI 00 YCIIeBAEMOCTH U MOCEIIAEMOCTH YJalllUXCsl Kiacca;
— OpraHu3yIOT ONEPAaTHBHOE B3aWMOJICHCTBHE MEXKIY YYalUMHCA Kllacca, WX POAUTEISIMHU
(3aKOHHBIMHU TIPECTABUTENSAMU ), anMuHucTpanueit [Ikomnsl u negaroramu ¢ momoibo XK
— KOHTPOJHUPYIOT €KEJIHEBHO PErHCTpanuio (akTa NPUCYTCTBHUS/OTCYTCTBHS Y4Yallerocs Ha
3aHATHUSAX;
— uHGOPMUPYIOT pOJAUTENEH (3aKOHHBIX IPEACTABUTENEH) O COCTOSIHUM YCIEBAEMOCTH H
MIOCEIIAEMOCTH MX JeTell Yepe3 OTYeThl, COPMHPOBAHHBIE HA OCHOBE JAHHBIX AJIEKTPOHHOI'O
JKypHaja B redatHor (opme, b0 B 2IEKTPOHHON (popMme dUepe3 JTUYHOE COOOIIEHHUE POIUTEIIO
(3aKOHHOMY TPEJICTaBUTENI0) C MEPUOJUYHOCTHIO 1 pa3 B HEAETII0 M MO0 OKOHYaHWU YETBEPTH,
y4eOHOro roja.

6. IlpaBa mob3oBarenei K

6.1. Bce mnonpzoBarenn DK HMEOT NOpaBO HCHOJIb30BaTh €ro B €XKEIHEBHOM pEXHUME.
HcknroueHneM sBIsIETCS NMPOBEIEHUE TEXHUYECKUX paboT, KOTOPbIE MOTYT IPOBOJUTHCS B CPOK HE
OoJee CyTOK ¢ yBEJOMJICHHEM I0JIb30BATENEH 3a HEJEIIO 10 Hadala padoT.

6.2. KiaccHble pyKOBOAMTENIM MMEIOT MpaBO HHGPOPMHUPOBATH POJUTENEH O COCTOSTHUU
yCIIEBAaEMOCTH U MOCEIAEMOCTH UX JEeTel uepe3 OTueThl, ChOpMUPOBaHHBIE HA OCHOBE JaHHBIX DK,
10 HEOOXOIUMOCTH.

7. OTBETCTBEHHOCTH NOJIb30BaTes el K

7.1. Bce mosip30BaTeny HECYT OTBETCTBEHHOCTH:!

— 3a HapymeHue TpedboBannii denepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHaIbHBIX
JAHHBIX»;

— pasrjalleHue CBOMX yYETHBIX IaHHBIX (JIOTHH, TapOJIb);

— HapyleHue TpeOOBaHUN HOPMATHBHBIX NPABOBBIX JOKYMEHTOB, B TOM YHUCIIE JOKAJIbHBIX aKTOB
Y UHCTPYKUUH, ONPEIEIAIOMHNX MOPSI0K UCOIb30BaHus DK B COOTBETCTBUU € 3aKOHOIaTEIBCTBOM
PO.

7.2. Jlupextop IlIkonapl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEp)KIEHHE Y4YEOHBIX
IUIaHOB, TUIaHA PACTIPE/ICICHHUS TIeJarornYeCKON Harpy3Ku M y4eOHOTO pacTiCaHusl.

7.3. 3aMecTUTENb TUPEKTOPA M0 y4eOHO-BOCIIMTATEIbHON Pab0Te HECET OTBETCTBEHHOCTH:

— 32 CBOEBPEMEHHOCTH (POPMHUPOBAHHUS YUCOHBIX IIJIAHOB, IJIaHA pacIpe/leIeHUs e1arornyeckon
Harpy3ky u y4eOHOIro pacIUCaHus;

— pacreyaTky COOTBETCTBYIOLINX pa3nenoB DK B KOHIIE yUeOHOTO roja u ux opopMIICHHE;



— 33 CBOCBPEMEHHBIN BBOJI ¥ TIOJIZICPKAHKE B AKTYATBHOM COCTOSTHUM JaHHBIX yuarmmxcs [komsl,
pacnucaHye 3aHSATHI, OTpakKeHHE NIBWKEHUS YYallluXCsl, BEJCHHE JKypHaja 3aMeH, aKTyalbHOCTh
OTYeTa IO 3aIMOJIHEHUIO KypHAJla TeIaroraMu.

7.4. Anmunuctpatop 97K HECEeT OTBETCTBEHHOCTb:

— 3a O6ecriepeboitnoe hyHkunonupoBanue DK, 6a3 JAaHHBIX U CMEXKHBIX CUCTEM CBSI3U;

— BBINOJIHEHUE PE3EPBHOIO KOMUPOBAHUS JAHHbIX;

— HATOJHEHHE U aKTyaJIbHOCTh 0a3bl TaHHBIX PAa0OTHUKOB IIIKOIBI.

7.5. TexHU4YeCKUH CTIeUAIUCT U aiMUHUCTpaTop DK HECYT OTBETCTBEHHOCTb:

— COOTBETCTBHE yueTHbIX 3anuceid DK dakram peanuzanuu o0pa30BaTeNbHON AEATEIBHOCTH;

— IPaBUJIBLHOCTBHIO HCTIONb30BaHus DK.

7.6. YuuTens (megarornaeckue paboTHUKH ) HECYT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTbh BHECEHUS, JOCTOBEPHOCTh U AKTYaIbHOCTh JAHHBIX 00 yCIIEBAa€MOCTH U
MIOCELAEMOCTHU yUYaIIUXCS;

— eXemHeBHOe 3amrojiHeHne DK,

— YCTpaHEHHUE BBISBICHHBIX OMIMOOK Tpu BeacHnH DK

— COXPaHHOCTh CBOUX PEKBH3UTOB JOCTYIA, UCKIIOYAIOIIYIO MOAKIIOUYEHNE TOCTOPOHHHUX.

7.7. KitaccHbple pyKOBOAUTENIN HECYT OTBETCTBEHHOCTb:

— 32 CBOEBPEMEHHOCTh BHECEHUS, JOCTOBEPHOCTh U aKTYaIbHOCTh JAHHBIX 00 yCIIEBAa€MOCTH U
MOCEIAEMOCTHU yUYaIIUXCS;

— JIOCTOBEPHOCTh U aKTYaJbHOCTh CITUCKOB KJlacca U MH(OpMaMU 00 ydaluxcs U UX POTUTEINAX
(®. U. O., Homep Tenedona, aapec EKTPOHHOHN MOYTHI);

— CBOEBpPEMEHHOE WH(OPMUPOBAHHUE POJIUTENCH O COCTOSHUU YCIIEBAEMOCTH U MOCEIAEMOCTH UX
neter mocpenctsom XK,

— TMpeAoCTaBJICHHE II0 OKOHYAHWU YYEeOHBIX dYeTBepTell (MOJNYroAMii/roa) 3aMEeCcCTUTENIO
JUpEeKTopa MO y4eOHO-BOCIUTATENBHONW paboTe OTYETOB 00 YCHEBAaeMOCTH M IOCEIIaeMOCTH
yuanxcs Kiacca.

8. OT4yeTrHbIC MEPHOABI U XPaHeHHe HHpOpMa N

8.1. OT4eThl MO YCIEBAaEMOCTH W TMOCEMAEMOCTH CO3JAIOTCS B KOHIIE YETBEPTH, IMOJIYTOJIUS U
yueOHOro roja.

8.2. Otuer o 3amonHeHnd DK U HAKOIUITEMOCTH OTMETOK CO3IAETCS €KEMECSIUHO.

8.3. Ilo 3aBeprieHHH OTYETHOTO TepuoAa (YETBEPTH, MONYrojus, yueOHOro Troja) HUTOTOBBIC
BEJIOMOCTH PAcIeuaThIBAIOTCS HAa OyMaKHOM HOCHUTEIIE, 3aBEPSIOTCS TIOITUCKHIO0 TUPEKTOPA.

8.4. Ilo okoHYaHHH y4eOHOTO TOAa UTOTOBBIE BEIOMOCTU MPOIIMUBAIOTCS, MPOIIHYPOBBIBAIOTCS,
OIICYaThIBAKOTCA U CAAKOTCS B apXI/IB JJISA XpaHCHI/ISI B YCTaHOBJ'IeHHOM HOprI[Ke.
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